
 

 
 
 
 
 
 

Civil Paperwork Must Include: 
1 ORIGINAL and 2 COPIES of the Entire Packet 

Note*(Add 1 additional set of copies if multiple  
Defendants are listed) 

 

Copies Include: 
Cover Page / Petition / Filing Paperwork 

Military Affidavit / Covid Compliance  
Evidence / Motions / Answers 

 
Civil Payment must be in the form of: 

Money Order or Cashier Check 
Two Separate Payable to: 
JP1 for $46.00 (Filing Fee) 

WCCO for $100.00 *per Defendant (Service Fee) 
 

 
 
 
 
 
 
 
 
 
 
 



 

 
 

 

NOTICE TO VACATE 
 

DATE: ________________ 
 
To:______________________________________________________ and all other occupants: 
 
 In accordance with the Statutes of the State of Texas, you are hereby notified and required to quit and deliver 

up peaceful possession of the premises you now hold, and or pay the amount of rent now due 

$__________________, which said premises are situated and described as follows: 

 
_____________________________________________________________________________________ 
 Property Address 
 
_____________________________________________________________________________________ 
 City          State             Zip 
 
Should you fail to comply with this request to vacate the said premises by the _______ day of 

____________________________ 20______, then I shall proceed against you as the laws direct. 

 
Sincerely,  
 
 
 
Owner / Authorized Agent 
 
 
 
 
Plaintiff gave defendant(s) this written notice to vacate (according to Chapter 24.005 of the Texas 

Property Code) and made demand for possession on the _____ day of _____________ and delivered 

by this method: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________. 
 
 
 
 
 
 
 
 



 

 

(e.g., John Smith v. All American Insurance Co; In re Mary Ann Jones; In the Matter of the Estate of George Jackson) 
 

A civil case information sheet must be completed and submitted when an original petition is filed to initiate a new suit. The information should be 
the best available at the time of filing. This sheet, required by Rule of Civil Procedure 502, is intended to collect information that will be used for 
statistical purposes only. It neither replaces nor supplements the filings or service of pleading or other documents as required by law or rule. The 
sheet does not constitute a discovery request, response, or supplementation, and it is not admissible at trial. 

1. Contact information for person completing case information 
sheet: 

2. Names of parties in case: 

 
Name:      
 
______________________________________ 
 
Address:  
 
______________________________________ 
 
City/State/Zip:   
 
______________________________________ 
 

 
Telephone:  
 
_________________________ 
 
Fax:       
 
_________________________ 
 
State Bar No:   
 
_________________________ 
 

 
Plaintiff(s): 
 
_________________________________________________ 
 
_________________________________________________ 
 
 
Defendant(s): 
 
_________________________________________________ 
 
_________________________________________________ 
 
_________________________________________________ 
 
[Attach additional page as necessary to list all parties] 
 
 
 

Email:      
 
___________________________________________________________________ 
 
Signature:    
 
___________________________________________________________________ 
 

3. Indicate case type, or identify the most important issue in the case (select only 1): 

□ Debt Claim: A debt claim case is a lawsuit brought to 

recover a debt by an assignee of a claim, a debt collector or 
collection agency, a financial institution, or a person or 
entity primarily engaged in the business of lending money 
at interest.  The claim can be for no more than $20,000, 
excluding statutory interest and court costs but including 
attorney fees, if any. 

□ Eviction: An eviction case is a lawsuit brought to recover 
possession of real property, often by a landlord against a tenant.  
A claim for rent may be joined with an eviction case if the amount 
of rent due and unpaid is not more than $20,000, excluding 
statutory interest and court costs but including attorney fees, if 
any.   

□ Repair and Remedy: A repair and remedy case is a 

lawsuit filed by a residential tenant under Chapter 92, 
Subchapter B of the Texas Property Code to enforce the 
landlord’s duty to repair or remedy a condition materially 
affecting the physical health or safety of an ordinary tenant. 
The relief sought can be for no more than $20,000, 
excluding statutory interest and court costs but including 
attorney fees, if any.   

 

□ Small Claims: A small claims case is a lawsuit brought for the 

recovery of money damages, civil penalties, personal property, or 
other relief allowed by law.  The claim can be for no more than 
$20,000, excluding statutory interest and court costs but including 
attorney fees, if any.  

JUSTICE COURT CIVIL CASE INFORMATION SHEET (4/13) 
 

CAUSE NUMBER (FOR CLERK USE ONLY): _______________________________  
STYLED ______________________________________________________________________________________ 



 

 
 
 

CAUSE NO. ____________________ 
 
______________________________________  §    IN THE JUSTICE COURT 
PLAINTIFF § 
 § 
v. §   PRECINCT NO.  1 
 § 
______________________________________ § 
DEFENDANT §        WILSON COUNTY, TEXAS 

 
PETITION: EVICTION CASE 

 
COMPLAINT:  Plaintiff hereby sues the following Defendant(s) ________________________________________________ 
_______________________________________________________ for eviction of Plaintiff’s premises (including storerooms 
and parking areas) located in the above precinct.  The address of the property is:           
                
_______________________________________________________________________________________________________________________ 
Street Address  Unit No. (if any)  City       State  Zip 
 
GROUNDS FOR EVICTION:  Plaintiff alleges the following grounds for eviction: 
 

⧠ Unpaid rent.  Defendant(s) failed to pay rent in the amount of $_________________ for the 
following time period(s):  ___________________________________________________. The amount of rent 
claimed as of the date of filing is: $____________________. Plaintiff reserves the right to orally 
amend the amount at trial to include rent due from the date of filing through the date of 
trial. 

⧠ Other lease violations. Defendant(s) breached the terms of the lease (other than by failing 
to pay rent) as follows: __________________________________________________________________________ 
________________________________________________________________________________________________________ 

⧠ Holdover.  Defendant(s) are unlawfully holding over by failing to vacate at the end of the 
rental term or renewal of extension period, which was the _____ day of ________________, 20___. 
(day after the notice to vacate expired) 

  
NOTICE TO VACATE:  Plaintiff has given Defendant(s) a written notice to vacate (according to Chapter 
24.005 of the Texas Property Code) and demand for possession.  Such notice was delivered on the ______ 
day of ______________, 20___ by this method: ___________________________________________________________________ 
________________________________________________________________________________________________________________________ 
 
SUIT FOR RENT: Plaintiff ⧠ does or ⧠ does not include a suit for unpaid rent. 
 
ATTORNEY'S FEES: Plaintiff ⧠ will be or ⧠ will not be seeking applicable attorney's fees.  The attorney's 
name, address, phone and fax numbers are: _________________________________________________________________ 
________________________________________________________________________________________________________________________  
 
IMMEDIATE POSSESSION BOND: If Plaintiff has filed a bond for immediate possession, Plaintiff requests 
that: (1) the Court set the amount of the bond; (2) the Court approve the bond; and (3) proper notices, as 
required by the Texas Rules of Civil Procedure, are given to Defendant(s). 
 
 



 

 
 
SERVICE OF CITATION:  Service is requested on Defendant(s) by: personal service at home or work, or 
by delivery to a person over the age of 16 years at Defendant’s usual place of residence.  If required, 
Plaintiff requests alternative service as allowed by the Texas Rules of Civil Procedure. Other home or work 
addresses where Defendant(s) may be located or served at are:_______________________________________________ 
________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________. 
Plaintiff knows of no other home or work addresses of Defendant(s) in this county. 
 
RELIEF:  Plaintiff requests that Defendant(s) is served with the citation and that Plaintiff is awarded a 
judgment against Defendant(s) for: possession of the premises, including removal of Defendant(s) and 
Defendant’s possessions from the premises, unpaid rent, if set forth above, attorney’s fees, court costs, and 
interest on the above sums at the rate stated in the lease, or if not so stated, at the statutory rate for 
judgments. 
 
⧠ I hereby request a jury trial. The fee is $22 and must be paid at least 3 days before trial. 
 
⧠ I hereby consent for the answer and any other motions or pleadings to be sent to my email address as 
follows:________________________________________________________________________________.  
 
⧠ I hereby incorporate by reference the attached Verification of Compliance with Sections 4023 and 4024 
of the CARES Act and the CDC Eviction Moratorium Order.  
 
I hereby release consent for the hearing on my behalf be held  
[ ] remotely over Zoom video my email invitation may be sent to: ___________________________________  
[ ] remotely by telephone #:________________________________ with audio only or  
[ ] in person I am unable to participate, and the accommodations to attend remotely would cause me 
hardship. 
*For in person all will be required to complete a health screen questionnaire, wear face coverings in the 
courtroom, practice social distancing, and practice appropriate hygiene recommendations at all times. 
 
 
__________________________________________________ ________________________________________________ 
Plaintiff’s Printed Name                 Signature of Plaintiff or Agent or Attorney 
 
Defendant’s Information (if known):              ________________________________________________ 
Date of birth: __________________________________ Address of Plaintiff or Agent or Attorney 
Last three digits of Driver License:__________ 
Last three digits of Soc. Sec. No.:_____________ ________________________________________________ 
Phone No.:_____________________________________        City        State             Zip      
 
       ________________________________________________ 
       Phone & Fax No. of Plaintiff    
       or Agent or Attorney 
 

  
SWORN TO AND SUBSCRIBED before me this _______ day of ________________________, 20_______  

  
                                                     

_______________________________________________________ 
                                   CLERK OF THE JUSTICE COURT OR NOTARY 



 

 
 

CAUSE NO. _________________________  
  
______________________________________________   §    IN THE JUSTICE COURT 
PLAINTIFF  §   

  §   
v.  §  PRECINCT NO.  1  
  §   
_______________________________________________  §   
DEFENDANT  §  WILSON COUNTY, TEXAS  

 
VERIFICATON OF COMPLIANCE WITH SECTION 4024 OF THE CARES ACT AND THE CDC ISSUED FEDERAL 

EVICTION MORATORIUM ORDER 
  

My name is:___________________________________________________________________________________________________.  
 First      Middle      Last  

 

I am (check one)    the Plaintiff or    an authorized agent of the Plaintiff in the eviction case described at 
the top of this page.  I am capable of making this affidavit.  The facts stated in the affidavit are within my 
personal knowledge and are true and correct.   
  
1. Verification:  

a. Plaintiff is seeking to recover possession of the following property:  

______________________________________________________________________________________________________________________  
Name of Apartment Complex (if any)  
 
______________________________________________________________________________________________________________________  

            Street Address & Unit No. (if any)      City     County   State                 ZIP  
 

       b.  I verify that this property (select the one that applies):           □ is                   □ is not   
a “covered dwelling” as defined by Section 4024(a)(1) of the CARES Act.  The facts on which I base my 
conclusion are as follows: 
 (Please identify whether the property has a federally backed mortgage loan or federally backed multifamily 
mortgage loan, and if not, which database or information you have used to determine that fact. If the property 
does not have a federally backed mortgage loan or federally backed multifamily mortgage loan, please state 
whether or not: (1) the property is a Low Income Housing Tax Credit (LIHTC) property, (2) the property is 
federally subsidized under any HUD program, or (3) the property leases to persons with Section 8 vouchers.)  

  
_______________________________________________________________________________________________________________________  
  
_______________________________________________________________________________________________________________________  
 
_______________________________________________________________________________________________________________________ 
 

 



 

 

     c.  I verify that I have reviewed the information about the Texas Eviction Diversion Program, 
          found at www.txcourts.gov/eviction-diversion.  
 
    d.    I verify that the premises (select the one that applies):           □ is                   □ is not   

a property securing an FHA-insured Single Family mortgage.   

    e.   I verify that plaintiff (select the one that applies):             
            □ has provided the defendant with 30 days’ notice to vacate as required under Section                                        
                4024(c) and 4023(e) of the CARES Act.   
            □ has not provided the 30 days’ notice, because the property is not a “covered dwelling.”    
 
    f.   I certify that the plaintiff:                                                             □ has                  □ has not   
           received a CDC Sworn Declaration from the tenant stating that they are a “covered person”             under the 

CDC issued Federal Eviction Moratorium Order. Any landlord proceeding with a nonpayment eviction of a 
“covered person” despite receiving a Declaration can be fined up to $100,000 under federal law, with enhanced 
penalties, including jail, if a death occurs. 

 
                 
2. Declaration or Notary: Complete only one of the two following sections:  

a.  Declaration:  I declare under penalty of perjury that everything in this verification is true  
and correct. My name is: __________________________________________________________________________  

   First      Middle               Last                                                             
My birthdate is:  _______/______/_________       

Month      Day      Year  

My address is: 
_________________________________________________________________________________________________________  
Street Address & Unit No. (if any)      City     County   State   ZIP  
 
Signed on  __________/______/__________  in ___________________________________ County, Texas.  

            Month             Day          Year  
               ____________________________________________________  
                 Your Signature  
 OR  
 

b. Notary:  I declare under penalty of perjury that everything in this verification is true and correct  
  

 ______________________________________________  ____________________________________________________  
   Your Printed Name           Your Signature (sign only before a notary)  
  

Sworn to and subscribed before me this ____________ day of _____________________, 20_______.   
  
  
_____________________________________________________  
CLERK OF THE COURT OR NOTARY  

 
 
 

http://www.txcourts.gov/eviction-diversion


 

 
 

CARES Act 
Public Law 116-136  

  
Sec. 4024 TEMPORARY MORATORIUM ON EVICTION FILINGS.  

(a) DEFINITIONS.—In this section:  
(1) COVERED DWELLING.— The term “covered dwelling” means a dwelling that—  
(A) is occupied by a tenant—  
(i) pursuant to a residential lease; or  
(ii) without a lease or with a lease terminable under State law; and  

(B) is on or in a covered property.  
(2) COVERED PROPERTY.—The term “covered property” means any property that—  
(A) participates in—  
(i) a covered housing program (as defined in section 41411(a) of the Violence Against  

Women Act of 1994 (34 U.S.C. 12491(a))); or  
(ii) the rural housing voucher program under section 542 of the Housing Act of 1949 (42 U.S.C. 1490r); or  
(B) has a—  
(i) Federally backed mortgage loan; or (ii) Federally backed multifamily mortgage loan.  
(3) DWELLING.—The term “dwelling”—  
(A) has the meaning given the term in section 802 of the Fair Housing Act (42 U.S.C. 3602); and (B) includes houses and dwellings 

described in section 803(b) of such Act (42 U.S.C. 3603(b)).  
(4) FEDERALLY BACKED MORTGAGE LOAN.—The term “Federally backed mortgage loan” includes any loan (other than temporary 

financing such as a construction loan) that —  
(A) is secured by a first or subordinate lien on residential real property (including individual units of condominiums and cooperatives) 

designed principally for the occupancy of from 1 to 4 families, including any such secured loan, the proceeds of which are used to 
prepay or pay off an existing loan secured by the same property; and  

(B) is made in whole or in part, or insured, guaranteed, supplemented, or assisted in any way by any officer or agency of the Federal 
Government or under or in connection with a housing or urban development program administered by the Secretary of Housing and 
Urban Development or a housing or related program administered by any other such officer or agency, or is purchased or securitized 
by the Federal Home Loan Mortgage Corporation or the Federal National Mortgage Association.  

(5) FEDERALLY BACKED MULTIFAMILY MORTGAGE LOAN.—The term “Federally backed multifamily mortgage loan” includes any loan 
(other than temporary financing such as a construction loan) that—  

(A) is secured by a first or subordinate lien on residential multifamily real property designed principally for the occupancy of 5 or more 
families, including any such secured loan, the proceeds of which are used to prepay or pay off an existing loan secured by the same 
property; and  

(B) is made in whole or in part, or insured, guaranteed, supplemented, or assisted in any way, by any officer or agency of the Federal 
Government or under or in connection with a housing or urban development program administered by the Secretary of Housing and 
Urban Development or a housing or related program administered by any other such officer or agency, or is purchased or securitized 
by the Federal Home Loan Mortgage Corporation or the Federal National Mortgage Association.  

(b) MORATORIUM.—During the 120-day period beginning on the date of enactment of this Act, the lessor of a covered dwelling may not-  
(1) make, or cause to be made, any filing with the court of jurisdiction to initiate a legal action to recover possession of the covered 

dwelling from the tenant for nonpayment of rent or other fees or charges; or  
(2) charge fees, penalties, or other charges to the tenant related to such nonpayment of rent.  
(c) NOTICE.—The lessor of a covered dwelling unit-  
(1) may not require the tenant to vacate the covered dwelling unit before the date that is 30 days after the date on which the lessor 

provides the tenant with a notice to vacate; and  
(2) may not issue a notice to vacate under paragraph (1) until after the expiration of the period described in subsection (b).  

 
 
 
 
 
 
 



 

 
AFFIDAVIT OF MILITARY STATUS OF DEFENDANT(S) 

 

CASE NO. (Court use only)  ____________________ 
 

____________________________________      IN THE JUSTICE COURT 
PLAINTIFF(S)  
  VS.         PRECINCT 1 
 
____________________________________      WILSON COUNTY, TEXAS 
DEFENDANT(S) 
 

Before me the undersigned notary, on this day personally appeared the undersigned affiant whose identity is known to 
me.  After I administered an oath to such affiant, he or she upon oath and under penalty of perjury (fine and/or up to 
one year in jail), stated the following: 
 

 My name is (please print) ___________________________________________________________________ 
I am (check one) ☐ the plaintiff or  ☐  an authorized agent of the plaintiff in the case described at the top right of this 
page.  I am capable of making this affidavit.  The facts stated in the affidavit are within my personal knowledge and are 
true and correct. 
 

(Check or fill in as applicable) 
☐ 1.   No defendant in this case is on active duty in the U.S. military (Army, Navy, Air Force, Marines, or Coast Guard).  
The facts on which I base my conclusion are as follows: __________________________________________________ 
 

______________________________________________________________________________________________ 
 

_____________________________________________________________________________________________ 
 
 

☐ 2.   Defendant (insert name(s)) _________________________________________________________________ 
 

_______________________________________________________________ is on active duty in the U.S. military. 
 

☐  3.  Defendant (insert name(s)) _________________________________________________________________ 
 

____________________________________________ has been deployed by the U.S. military to a foreign country. 
 

☐  4.  Plaintiff and the undersigned (if the undersigned is acting agent of plaintiff) are not able to determine whether 
any defendant is with the U.S. military – except for defendant named in paragraph 2 above.   
 

☐  5.  Plaintiff and the undersigned (if the undersigned is acting as an agent of plaintiff) are not able to determine 
whether any defendant who is in the U.S. military has been deployed to a foreign country – except for any defendant 
named in paragraph 3 above. 
 

☐  6.  Defendant (insert name(s)) ___________________________________________________________________ 
 

______________________ has signed, while on active duty, a separate written waiver or a written lease containing a 
waiver of his or her rights under the U.S. Service members Civil Relief Act of 2003. 
 

 
____________________________________________ 

Signature of Affiant 
 

SWORN TO and SUBSCRIBED before me by _____________________________________________ on  
 

_________________________, 20____. 
 

_________________________________ 
Notary Public for the State of Texas 

 
 

https://www.dmdc.osd.mil/appj/scra/scraHome.do       -     (online help) Click  Single Record Request 
 

https://www.dmdc.osd.mil/appj/scra/scraHome.do


 

 
DECLARATION UNDER PENALTY OF PERJURY FOR THE CENTERS FOR DISEASE CONTROL AND PREVENTION’S 

TEMPORARY HALT IN EVICTIONS TO PREVENT FURTHER SPREAD OF COVID-19  
This declaration is for tenants, lessees, or residents of residential properties who are covered by the CDC’s order 
temporarily halting residential evictions (not including foreclosures on home mortgages) to prevent the further spread 
of COVID-19. Under the CDC’s order you must provide a copy of this declaration to your landlord, owner of the residential 
property where you live, or other person who has a right to have you evicted or removed from where you live. Each adult 
listed on the lease, rental agreement, or housing contract should complete this declaration. Unless the CDC order is 
extended, changed, or ended, the order prevents you from being evicted or removed from where you are living through 
January 31, 2021. You are still required to pay rent and follow all the other terms of your lease and rules of the place 
where you live. You may also still be evicted for reasons other than not paying rent or making a housing payment.  
This declaration is sworn testimony, meaning that you can be prosecuted, go to jail, or pay a fine if you lie, mislead, or 
omit important information. I certify under penalty of perjury, pursuant to 28 U.S.C. 1746, that the following are true 
and correct:  
• I have used best efforts to obtain all available government assistance for rent or housing;  
• I either expect to earn no more than $99,000 in annual income for Calendar Year 2020 (or no more than $198,000 if 
filing a joint tax return), was not required to report any income in 2019 to the I.R.S., or received an Economic Impact 
Payment (stimulus check) pursuant to Section 2201 of the CARES Act;  
• I am unable to pay my full rent or make a full housing payment due to substantial loss of household income, loss of 
compensable hours of work or wages, lay-offs, or extraordinary out-of-pocket medical expenses;  
• I am using best efforts to make timely partial payments that are as close to the full payment as the individual’s 
circumstances may permit, taking into account other nondiscretionary expenses;  
• If evicted I would likely become homeless, need to move into a homeless shelter, or need to move into a new residence 
shared by other people who live in close quarters because I have no other available housing options.  
• I understand that I must still pay rent or make a housing payment, and comply with other obligations that I may have 
under my tenancy, lease agreement, or similar contract. I further understand that fees, penalties, or interest for not 
paying rent or making a housing payment on time as required by my tenancy, lease agreement, or similar contract may 
still be charged or collected.  
• I further understand that at the end of this temporary halt on evictions on January 31, 2021, my housing provider may 
require payment in full for all payments not made prior to and during the temporary halt and failure to pay may make 
me subject to eviction pursuant to State and local laws. I understand that any false or misleading statements or omissions 
may result in criminal and civil actions for fines, penalties, damages, or imprisonment.  
 

_________________________________    __________________________________________  
Signature of Declarant       Date 
 

_________________________________   __________________________________________ 
Printed Name       Contact Number 
 

_________________________________   __________________________________________ 
Address        City, State, & Zip 
 

“Available government assistance” means any governmental rental or housing payment benefits available to the 
individual or any household member 
An “extraordinary” medical expense is any unreimbursed medical expense likely to exceed 7.5% of one’s adjusted gross 
income for the year.                                                                                                                                                                                            
“Available housing” means any available, unoccupied residential property, or other space for occupancy in any seasonal 
or temporary housing, that would not violate Federal, State, or local occupancy standards and that would not result in 
an overall increase of housing cost to you. 


	First      Middle      Last

